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1. From the home screen of your 

iPhone/iPad, press the Settings Icon: 

 

 

2. Select Mail, Contacts, Calendars. 

 

 

3. Under the Accounts section select  

Add Account.  

 

 

4. On the Add Account page select Other. 
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5. Under the Mail section select  

Add Mail Account: 

 

 

6. On the New Account screen, complete 

the following details. * 

 

7. Press [Save].  

 

 

 

8. The device may attempt to automatically 

retrieve the server settings. If it fails, 

continue following the steps found here 

to configure your iPhone/iPad manually.  

 

 

*Your Name: The name to be displayed 

when sending email. 

Email: your email address 

Password: The password used for this 

email account. 

Description: Any text description 
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